




Those businesses with five or fewer employees must also include:

 • The business Data Universal Numbering System, or DUNS number;

 • Copies of completely filed 2019 Federal Personal Tax Returns, including all required schedules, for
      each owner of the business;

 • A copy of the business lease or mortgage bill;

 • Copies of invoices for expenses which you intend to pay with the grant funds;

 • For future expenses, describe the expense in detail (a few sentences); and

 • While not required with the grant application, applicants may later receive a request for 2020
       income verification supporting documentation (such as quarterly tax statements, income 
        statements, cash flow statements, sales and accounts receivable reports), and you have the option
      of submitting this documentation with your application.

How And Where To Apply For The Grant Funds

Applications, with required documentation attached, MUST be submitted electronically 
through MGCC’s online application portal, “Submittable.” Direct links are provided below. 
All applications must be complete, accurate and legible. 

 • To apply for Small Business Grants for 5 or Fewer Employees, click here

 • To apply for Small Business Grants for 50 or Fewer Employees, click here

 Caution: If you submit your application in any other way, it will not be considered. Therefore, do not
    mail hard copies or email electronic copies.    
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Christopher St. Martin

cstmartin@bulkley.com
413-272-6278

Mary-Lou Rup

mrup@bulkley.com
413-272-6291

1The Legislature has designated 26 “Gateway Cities:” Attleboro, Barnstable, Brockton, Chelsea, Chicopee, Everett, 
  Fall River, Fitchburg, Haverhill, Holyoke, Lawrence, Leominster, Lowell, Lynn, Malden, Methuen, New Bedford,
  Peabody, Pittsfield, Quincy, Revere, Salem, Springfield, Taunton, Westfield and Worcester. Springfield’s Mayor
   Dominic Sarno has advised City small business owners needing assistance to contact the City of Springfield Office 
  of Planning and Economic Development for guidance at 413-787-6020. 
2https://www.mass.gov/doc/empowerment-grant-for-small-businesses-program-summary/download
3Certificates of Good Standing can be obtained at: 
    https://corp.sec.state.ma.us/CorpWeb/Certificates/CertificateOrderForm.aspx.
  4No DUNS Number? If you specify that you are applying for a government grant, you can  request a DUNS Number
 on an expedited basis (24 hour turn-around time), free of charge at www.dnb.com/govtduns. Choose “Federal
 Government Contractors or Grantees DUNS Number Support.”  

 5If you receive the grant award, you will submit proof of payment of the expense within 45 days of the award.


